
From:                                 John Smith <john.smith@cityzendesign.co.uk>
Sent:                                  17 March 2026 12:29:02 UTC+00:00
To:                                      "Rachel Richardson" <Rachel.Richardson@midsussex.gov.uk>
Subject:                             Re: FW: Response To Application Number DM/25/3235 at Providence Chapel 
Cowfold Road Bolney Haywards Heath
Attachments:                   2551-CTZ-XX-XX-DR-A-2052 P02 Proposed Potting Shed.pdf, 2551-CTZ-XX-XX-
DR-A-3050 P01 Proposed Elevations.pdf, 2551-CTZ-XX-XX-DR-A-1000 P03 Site Location and Block 
Plans.pdf, 2551-CTZ-XX-XX-DR-A-3051 P02 Potting Shed Elevations.pdf, 2551-CTZ-XX-XX-DR-A-2050 P02 
Proposed Site Plan.pdf, XXXX-CTZ-XX-XX-SH-A-9001 Doc Issue.pdf, Negus Mid Sussex Planning Letter 
March 2026.pdf

HI Rachel, 

Further to our call last week, please find attached the updated drawings. These reflect the 
revisions discussed, including the reduced potting shed (with the upper office element removed) 
and the building repositioned approximately 1 metre further from the stables to ensure a more 
comfortable relationship with the chapel.

We have also included a supporting letter from the client addressing the dependency 
requirements, to assist in clarifying the annex justification in sustainability terms.

The scheme is now aligned with the points raised, so we would be grateful if this could be 
progressed to consultation ahead of your upcoming leave, if possible.

If there are any queries or minor amendments required to facilitate this, please let me know and I 
will prioritise a prompt response.

I hope you have an enjoyable break, and thanks in advance for your help moving this forward.

Regards

John Smith  BSc (Hons) MCIAT

Director | Chartered Architectural Technologist | Building Services Engineer | Registered Principal Designer for High Risk Buildings

(Please note I undertake team meetings and business development on Mondays, I 
only check my emails twice a day, and yes my phone is sometimes off, so will not 
always be available)

For and on behalf of:



Cityzen, Maritime House, Basin Road North, Hove, East Sussex, BN41 1WR.

T:  01273 915010   |   W:  www.cityzendesign.co.uk

Cityzen is the trading name of Cityzen Limited. Registered Office: Preston Park House, Brighton, BN1 6SB Registered Number: 10634993 
The word 'Cityzen' is trademarked UK00003269960

This email (and any attachment) is to be treated as confidential.  Should you have received this email in error, please notify me immediately 
using the "Reply" command and permanently delete the original and destroy any copy or printout hereof.  If you are not the intended 
recipient, you must not use or disseminate the information contained herein or attached hereto. Cityzen will not accept any responsibility for 
any changes made to this e-mail after initial transmission. 

On Tue, 10 Mar 2026 at 15:13, John Smith <john.smith@cityzendesign.co.uk> wrote:
Message recived, give me a call at 9:45 wednesday am, thanks 07976442568

Regards

John Smith  BSc (Hons) MCIAT

Director | Chartered Architectural Technologist | Building Services Engineer | Registered Principal Designer for High Risk 
Buildings

(Please note I undertake team meetings and business development on 
Mondays, I only check my emails twice a day, and yes my phone is sometimes 
off, so will not always be available)
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For and on behalf of:

Cityzen, Maritime House, Basin Road North, Hove, East Sussex, BN41 1WR.

T:  01273 915010   |   W:  www.cityzendesign.co.uk

Cityzen is the trading name of Cityzen Limited. Registered Office: Preston Park House, Brighton, BN1 6SB Registered Number: 
10634993 The word 'Cityzen' is trademarked UK00003269960

This email (and any attachment) is to be treated as confidential.  Should you have received this email in error, please notify me 
immediately using the "Reply" command and permanently delete the original and destroy any copy or printout hereof.  If you are not the 
intended recipient, you must not use or disseminate the information contained herein or attached hereto. Cityzen will not accept any 
responsibility for any changes made to this e-mail after initial transmission. 

On Tue, 10 Mar 2026 at 13:03, John Smith <john.smith@cityzendesign.co.uk> wrote:
HI Rachel, 

Could we schedule a quick call so I can get an update, so I can feed back to our clients a 
way forward. 
my number is 07976442568 many thanks
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mailto:john.smith@cityzendesign.co.uk


Regards

John Smith  BSc (Hons) MCIAT

Director | Chartered Architectural Technologist | Building Services Engineer | Registered Principal Designer for High Risk 
Buildings

(Please note I undertake team meetings and business development on 
Mondays, I only check my emails twice a day, and yes my phone is 
sometimes off, so will not always be available)

For and on behalf of:

Cityzen, Maritime House, Basin Road North, Hove, East Sussex, BN41 1WR.

T:  01273 915010   |   W:  www.cityzendesign.co.uk

Cityzen is the trading name of Cityzen Limited. Registered Office: Preston Park House, Brighton, BN1 6SB Registered Number: 
10634993 The word 'Cityzen' is trademarked UK00003269960

This email (and any attachment) is to be treated as confidential.  Should you have received this email in error, please notify me 
immediately using the "Reply" command and permanently delete the original and destroy any copy or printout hereof.  If you are not 
the intended recipient, you must not use or disseminate the information contained herein or attached hereto. Cityzen will not accept 
any responsibility for any changes made to this e-mail after initial transmission. 
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On Tue, 3 Mar 2026 at 11:21, John Smith <john.smith@cityzendesign.co.uk> wrote:
HI Rachel, 

Just to note an extension of time is acceptable. 

Please let me know if the buildings are acceptable in principle so we can update our client 
to work forward on there time line for construction, as we have 3 months before any 
emergence surveys can be done; if the buildings are acceptable during that time, we can 
complete the technical design and avoid losing time for the client.  obviously if the 
buildings are not acceptable we also have time to work with you and change them. 

Let me know your thoughts
 

Regards

John Smith  BSc (Hons) MCIAT

Director | Chartered Architectural Technologist | Building Services Engineer | Registered Principal Designer for High Risk 
Buildings

(Please note I undertake team meetings and business development on 
Mondays, I only check my emails twice a day, and yes my phone is 
sometimes off, so will not always be available)

For and on behalf of:

Cityzen, Maritime House, Basin Road North, Hove, East Sussex, BN41 1WR.

T:  01273 915010   |   W:  www.cityzendesign.co.uk

mailto:john.smith@cityzendesign.co.uk
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Cityzen is the trading name of Cityzen Limited. Registered Office: Preston Park House, Brighton, BN1 6SB Registered Number: 
10634993 The word 'Cityzen' is trademarked UK00003269960

This email (and any attachment) is to be treated as confidential.  Should you have received this email in error, please notify me 
immediately using the "Reply" command and permanently delete the original and destroy any copy or printout hereof.  If you are 
not the intended recipient, you must not use or disseminate the information contained herein or attached hereto. Cityzen will not 
accept any responsibility for any changes made to this e-mail after initial transmission. 

On Thu, 26 Feb 2026 at 15:30, John Smith <john.smith@cityzendesign.co.uk> wrote:
Hi Rachel,

Thanks for that, the client has engaged Bakerwell for the Emergence surveys at which 
point we'll be able to confirm presence or absence and the species and roost types. 
I suppose the key element for us is, is the principal of development acceptable, and 
could a mitigation stratergy and enhancements be put in place, based on all potential 
outcomes? (as the season for the surveys is not until May)

Let me know your thoughs
 

Cheers

John

Regards

John Smith  BSc (Hons) MCIAT

Director | Chartered Architectural Technologist | Building Services Engineer | Registered Principal Designer for High 
Risk Buildings

mailto:john.smith@cityzendesign.co.uk


(Please note I undertake team meetings and business development on 
Mondays, I only check my emails twice a day, and yes my phone is 
sometimes off, so will not always be available)

For and on behalf of:

Cityzen, Maritime House, Basin Road North, Hove, East Sussex, BN41 1WR.

T:  01273 915010   |   W:  www.cityzendesign.co.uk

Cityzen is the trading name of Cityzen Limited. Registered Office: Preston Park House, Brighton, BN1 6SB Registered 
Number: 10634993 The word 'Cityzen' is trademarked UK00003269960

This email (and any attachment) is to be treated as confidential.  Should you have received this email in error, please notify me 
immediately using the "Reply" command and permanently delete the original and destroy any copy or printout hereof.  If you 
are not the intended recipient, you must not use or disseminate the information contained herein or attached hereto. Cityzen 
will not accept any responsibility for any changes made to this e-mail after initial transmission. 

On Thu, 26 Feb 2026 at 15:13, Rachel Richardson 
<Rachel.Richardson@midsussex.gov.uk> wrote:
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Hi both, 

 

Please see attached and address accordingly.

 

Kind regards, 

 

Rachel.

 

 

 

Rachel Richardson Bsc (Hons) DIP TP MRTPI

Senior Planning Officer

Development Management

www.midsussex.gov.uk

01444 477 224

 

Please note I work part-time (usually over Monday to Thursday) and from home Monday to 
Wednesday.

 

 

 

From: planninginfo <planninginfo@midsussex.gov.uk> 
Sent: 26 February 2026 15:09
To: Rachel Richardson <Rachel.Richardson@midsussex.gov.uk>
Subject: FW: Response To Application Number DM/25/3235 at Providence Chapel 
Cowfold Road Bolney Haywards Heath
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Hi Rachel,

 

Ecology comments saved.

 

Peter 

 

 

Peter Davies MSc (Hons) 

Trainee Planning Officer

Development Management

Mid Sussex District Council

01444 477193

www.midsussex.gov.uk

 

 

Working together for a better Mid Sussex 

 

From: Hamish.Jackson@essex.gov.uk <Hamish.Jackson@essex.gov.uk> 
Sent: 26 February 2026 13:58
To: Rachel Richardson <Rachel.Richardson@midsussex.gov.uk>
Cc: planninginfo <planninginfo@midsussex.gov.uk>
Subject: Response To Application Number DM/25/3235 at Providence Chapel 
Cowfold Road Bolney Haywards Heath
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Hi Rachel,

Please find attached our comments on the above planning application. 

Regards

Hamish Jackson 

Place Services, E4 Zone 3, County Hall, Chelmsford, Essex, CM1 1QH
w: www.placeservices.co.uk

The information contained in this email may be subject to public disclosure under the 
Freedom of Information Act 2000. Unless the information contained in this email is 
legally exempt from disclosure, we cannot guarantee that we will not provide the 
whole or part of this email to a third party making a request for information about the 
subject matter of this email. This email and any attachments may contain 
confidential information and is intended only to be seen and used by the named 
addressees. If you are not the named addressee, any use, disclosure, copying, 
alteration or forwarding of this email and its attachments is unauthorised. If you have 
received this email in error please notify the sender immediately by email or by 
calling +44 (0) 1444 458 166 and remove this email and its attachments from your 
system. The views expressed within this email and any attachments are not 
necessarily the views or policies of Mid Sussex District Council. We have taken 
precautions to minimise the risk of transmitting software viruses, but we advise you 
to carry out your own virus checks before accessing this email and any attachments. 
Except where required by law, we shall not be responsible for any damage, loss or 
liability of any kind suffered in connection with this email and any attachments, or 
which may result from reliance on the contents of this email and any attachments. 
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· DRAWINGS SHOULD ONLY BE SCALED FOR
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STATED OTHERWISE.
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PRIOR TO CONSTRUCTION OR ORDERING.


· ANY ERRORS OR OMISSIONS TO BE NOTIFIED
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· CONTRACTOR TO READ & CHECK ALL
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ITS REQUIREMENTS PRIOR TO INSTALLATION
OF ANY MATERIALS AND COMPONENTS.


· CITYZEN IS NOT RESPONSIBLE FOR ANY
BUILDING WORK THAT IS CARRIED OUT ON
SITE.
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Mid Sussex Planning  
Planning Application DM/25/3235 
Providence Chapel 
Cowfold Road 
Bolney 
RH17 5QU 
16 March 2026 
 
 
Dear Sir/Madam, 
 
 
I am writing to provide additional information in support of our planning application 
regarding the outbuilding at the rear of our property. Our intention is to adapt this space 
so that my 81-year-old mother can live close to us, ensuring her safety, wellbeing, and 
quality of life. 
Over the past year, my mother’s health has declined significantly. In July, she sadly lost 
her husband—my father—whom she had been with since the age of 15. This loss has 
been extremely difficult for her, and living alone has become increasingly challenging. 
She suffers from several serious medical conditions, including Atrial Fibrillation (heart 
failure), glaucoma—which requires hospital treatment every three months—and 
significant hearing impairment, for which she uses hearing aids in both ears. She also 
holds a Blue Badge, as she is unable to walk more than a short distance without an 
assisted walker due to breathlessness and mobility limitations. 
Given her health needs, it is essential that she lives close to family who can provide 
daily support, companionship, and assistance with her medical appointments. By 
adapting our existing outbuilding for her use, we can ensure she remains safe, 
supported, and not isolated. This arrangement would also prevent the need for us to 
request housing assistance from the local council, as we are fully funding this 
ourselves to give her comfort, stability, and dignity at this stage of her life. 
Allowing her to live near us will not only improve her wellbeing but will also reduce 
pressure on local services, as we will be able to manage her day-to-day care and 
ensure she attends all necessary appointments. 
Thank you for taking the time to consider our situation. We sincerely hope you will look 
favourably upon our application, as this accommodation would make a profound 
difference to my mother’s quality of life. 
 
 
 
Kind regards, 
Danny and Dawn Negus 
07539548589 
 





